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How To Use This Document 
The main purpose of this document is to outline SISQ’s admissions policy. This document 
is primarily for internal procedural purposes but is also made available to parents and the 
community. 

Monitoring and Reviewing the Policy 
The Admissions Department is responsible for implementing this policy and together with 
the Senior Leadership Team ensuring that the admissions process and practices align with 
the required procedures outlined in this document.

The Admissions Officer is directly responsible for leading the collaborative review and 
update of this policy, which will be done on an annual basis, before the beginning of the 
admissions process in January. SISQ reserves the right to amend or change the Admissions 
Policy at any time without prior notice. In the event that any changes are made, the revised 
Admissions Policy shall be posted on the website immediately. 

Mission of the Admissions Department 
The mission of the Admissions Department is to inform, recruit, and admit new students 
to Swiss International School, Qatar (SISQ) while maintaining the integrity of the school, 
the students, and their families. We aim to encourage enrollment of students who are 
academically able, accomplished in extracurricular endeavors, and internationally diverse. 
The Admissions Department ensures prospective families understand our mission, 
philosophy, curriculum, and community. We also make sure we give prospective families a 
good initial understanding of the IB programmes. Our mission is to ensure the following:

•	 Inform, recruit, select, and admit new, local and international students who we believe 
can flourish at SISQ 

•	 Present accurate, honest, and clear information about the school and the curriculum 
•	 Maintain open lines of communication 
•	 Implement new policies and practices that will facilitate admissions procedures 

Inclusion at SISQ: Programmes we offer are inclusive - places will be offered when the 
school believes the students can access our programmes and readily available resources 
and be successful. Please consult our Inclusion Policy for more details.

Admissions Policy and Procedures

Application Procedure
Applications are accepted throughout the year, and families are advised to apply as early as 
possible as certain classes fill up quickly. Families are expected to provide the school with 
all the required documents and materials while making an online application to be able to 
begin the admissions process. 

The admissions process at Swiss International School, Qatar (SISQ) consists of four stages.
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1. Required application materials (Stage 1)
Families who wish to apply for a place for their child at SISQ are required to apply online 
through our website (https://sisq.openapply.com/) together with uploading in the same 
page the following supporting documents: 

•	 Parents’/Guardians’ passport copy 
•	 Parents’/Guardians’ valid Qatari ID copy (if available) 
•	 Document of Legal guardianship (if applicable) 
•	 Child’s passport copy 
•	 Child’s valid QID copy (NB: children that do not have a valid QID whilst applying must 

submit a copy of their valid QID before the first day of school to be able to attend SISQ) 
•	 Recent passport-sized headshot photo of your child
•	 Child’s health and immunisation documentation 
•	 The most recent report from your child’s school (the school report must indicate the 

current academic year and grade completion, if not, a Transfer Certificate needs to be 
uploaded)

•	 Previous school year report from your child’s school (1 additional year)
•	 Any other relevant reports relating to your child’s specific learning and/or behaviour 

needs 
•	 A Fit to School Certificate needs to be obtained by an official Primary Health Center for 

the students joining in PK1 to G1, and all students from overseas

Please note that your child’s file will only be reviewed by the school’s Admissions Department 
provided it is complete along with the payment of the non-refundable Application Fee.

Students who wish to join SISQ in Grade 12 must have completed the first year of the 
Diploma Programme, including courses that are fully compatible with those offered at 
SISQ. 

Parents are responsible for submitting all relevant documents (health, medical, Educational
Psychologist, IEPs, and the most recent school reports) and information related to academic, 
behaviour and/or social concerns. If it is discovered that information has been withheld, 
SISQ reserves the right to review and withdraw an offer.

For students coming from overseas, all school reports/documents must be translated into 
English. The most recent year-end report must be legalised for students who are applying 
for Grade 2 and above.

For candidates offered to start in Term 2, the legalised Term 1 report from the students’ 
current school needs to be submitted for the student’s registration.
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2. Assessment and Interview (Stage 2)
Swiss International School, Qatar (SISQ) seeks students who are motivated, determined, 
and trying their personal best to succeed academically and socially. SISQ carefully studies 
each application and invites selected students for an assessment/interview according to 
their age and grade placement. Attention is given to the balance within a class regarding 
gender, language, specific needs, nationality, etc.

The submitted documents and assessment results are kept strictly confidential and used 
for internal purposes only.

3. Decision-Making (Stage 3)
The Admissions Committee will meet once a week and will evaluate all documents and 
assessments that have taken place within the same week. The Admissions Committee is 
comprised of the Head of School and the Operations and Finance Manager, an Admissions 
Officer, and the Division School Principals (Primary and Secondary). Additional staff 
members such as the SEN (Special Educational Needs) Department and EAL (English as an 
Additional Language) Department may be consulted when appropriate. 

Each candidate’s application is carefully studied in order to assess suitability for admission. 
The final decision on all applications rests with the Head of School. After the Committee 
has met, the Admissions Department will inform the family of the Committee’s decision by 
email within 2 working days, whenever possible. The decision taken regarding the student 
will be one of the following outcomes:

•	 Acceptance - if an application is accepted, the Admissions Department will send a 
formal email to confirm it. Attached to the email will be the Seat Offer Letter, the Terms 
and Conditions, and a Probation Agreement for Overseas Students (if applicable). 
These last 2 documents will need to be completed and returned to the school within 
one week.

•	 Waiting List - if an application has been accepted but there is no space available in the 
appropriate grade, the Admissions department will inform the family of the possibility 
to stay on a waiting list. When a place becomes available in the appropriate grade, it 
will be offered to a student from the waiting list. SISQ uses different criteria to decide 
which students from the waiting list will be offered a place. This includes the following:

	° Siblings already attending, accepted at, or applying to the school, provided they 
fit all the requirements 

	° The existing gender and nationality balance of the class 
	° The existing language balance of the class 
	° Background/experience in an IB programme 
	° A place becomes available in the appropriate grade level in accordance with the 

Ministry of Education and Higher Education (MoEHE) guidelines
	° Admissions test results

•	 Reassessment - if SISQ has a valid reason to re-assess the student at a later stage, the 
student will be placed on our waiting list and the Admissions Department will send a 
formal email to confirm it.

•	 Rejection - if an application is rejected, a formal email will be sent to the family to 
confirm it.
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4. Acceptance of Offer (Stage 4)
To accept the offer of a place, within one week of receiving the Seat Offer Letter, the family 
must complete and sign the Terms and Conditions, and a non-refundable Registration 
Fee must be paid. For overseas students, families will also need to complete and return 
the Probation Agreement for Overseas Students. If the offer has not been accepted by the 
family within one week upon receipt of the offer, the school reserves the right to offer the 
place to another family. Once the place has been secured, the Admissions Department will 
send a confirmation letter of acceptance. For the students who transfer to a school within 
Qatar, this letter needs to be handed to the previous school by the family. This will enable
the previous school to proceed with the transferring of the files to the Ministry of Education 
and Higher Education system (NSIS).

How Grade Placement Is Decided 
SISQ is required to implement MOEHE directives regarding grade placements. Students 
applying for a placement at SISQ will generally be placed either according to their age or 
according to the previous grade upon successful completion of the corresponding grade. 

For PK1, PK2, and Kindergarten, a student will be placed according to their age on September 
30th of their year of entry. For the placement in Grade 1, if a student has not been in a 
school setting before, the grade placement will be decided according to the age cut-off 
date. Should the student have attended a school before joining SISQ, the placement will be 
decided according to the completion of the previous grade and their age, in accordance 
with the guidelines set by the Ministry of Education and Higher Education (MoEHE). Starting 
from Grade 2, school reports and assessments will act as a basis for grade placement. 

Students who are already at SISQ and are enrolled in the MYP but who are not deemed 
to be ready for the full IB DP will receive advice from the academic team and may not 
be admitted if the courses and qualifications offered at SISQ (for example IB Certificates 
instead of the full Diploma) do not enable them to gain entry to the universities they are 
aiming for. 

SISQ reserves the right to determine the proper placement of new students. By testing, 
interviewing, assessing, and reviewing all pertinent records, SISQ’s administrative and 
academic staff will ensure that
students are placed appropriately.
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System Equivalency
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How to Rescind the Offer
If a family chooses to withdraw their child’s application after the place is confirmed, the 
notification must be given in writing before the first termly instalments of fees are due. 
Failure to do so will lead to the first termly fee instalment to be payable. The registration is 
non-refundable.

Parent Communication and File Handing-Over
At the beginning of the academic year, some time will be dedicated to the orientation of 
new students and parents. Prior to this day, the Admissions and School Life Department 
will communicate with all new families regarding all aspects of the school (uniform, 
extracurricular activities, academic information, parent handbook, etc.). The Admissions 
Department will hand over all students’ files to the Division Principals, and all teachers will 
be able to consult the files and contact the Admissions Department for specific information.
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SISQ Policies and Documents 
•	 Inclusion Policy 
•	 Retention Policy 
•	 EAL Policy 
•	 Terms and Conditions 
•	 Probation Agreement for Overseas Students

We require the signed acknowledgment of our policies to be submitted within 48 hours. In 
the absence of a response, it will be assumed that you have read and agreed to all outlined 
policies.


